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Compose and reply .
You can create rules that tell Outlook how to handle incoming email messages. You choose both the conditions that trigger a rule

and the actions the rule will take. Rules will run in the order shown in the list below, starting with the rule at the top.

2L Search settings

Smart suggestions

General
Attachments

Mail + Add new rule
Rules

Calendar

Conditional formatting m Move all messages sent to All CMU Employee to 21712 CMU

&3 People Sweep If the message was sent to "All CMU Employee’, move the message to folder '7in3 CMU'

and stop processing maore rules on this message.,
Junk email

Quick steps If vour rules aren't working, generate a report.
Customize actions

Sync email

Message handling

Forwarding

Automatic replies

Retention policies

5/MIME

Groups
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CHIANG MAI Autlool Q. Search

UNIVERSITY

Home WYiew Help Message

Clipbozrd Basic Text

Inbox ]

PONGPUN SACKHIEC; WARUNE...
HPTM 083 Close Cut V... 843 AM
fia anatsd deatsotlssng wWi...

=~ Yesterday

WARUMNEE JITAREE ’

SOP isassfiuns.. Tue 9:38 AM
Suu vasy navituas @73 RCU u...

WARUMEE NTAREE 2
ACTG Site Survey Tue %34 AM
ilame t@nlu TAB TB assay GR8AS ..

5 ' DARALAK TAVORPRASIT &)
' Service lab Health c...  Tue 2:28 AM
Your message To: DARALAK TAV...

CL RIHES; WARUMEE JITAREE &
Clinical Laboratory...  Tue 12:04 AM

Format text Draw Cptions

@ @ &

Signature
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Add a subject

Type / to insert files and more

Auddanai Sontinen
Medical Technologist, Clinical Laboratory

Research Institute for Health Sciences, CWMU
110 Intravaroros Road, Sriphum, Muang
Chiang Mai, Thailand 50200

Tel 66 53 936148 ext 357

Q%D DILICC

Switch to plain
importance importance

[‘; My Templates

I'll reply later

Heading to a meeting. I'll get back to you soon.

I'm running late

I'm running late.

Lunch?

Do you want to meet for lunch this-afternoon?
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Settings

I ©L 5earch settings

[§3 General

| & Mail
EF Calendar

&2 People

Layout

Compose and reply
Smart suggestions
Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps
Customize actions
Sync email

Message handling
Forwarding
Automatic replies
Retention policies
S/MIME

Groups

Compose and reply

Email signature

Edit and choose signatures that will be automatically added to your email message.

Create and edit signatures

-+ New signature

| Auddanai Sontinen

A H ERename || Delete

Auddanai Sontinen
Medical Technologist, Clinical Laboratory

Research Institute for Health Sciences, CMU
110 Intravaroras Road, Sriphum, Muang
Chiang Mai, Thailand 50200

Tel 66 53 936148 ext 357
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Include a link to my bookings page in my signature

Select default signatures

For New Messages: | Auddanai Sontinen

For Replies/Forwards: | Auddanai Sontinen

Message format




